














































































































E account

Install Dongle software 

Download and Install ActiveX 

Signer  

Enable all option in internet 

explorer  :-

1. Active X controls and plug ins

2. Scripting 

Process bill at 

DDO level

Upload Required document like 

1. Appointment latter 

2. LPC

3. ROP Deduction 

4. SI GPF Form

5. Absentee report 

6. Other department order 

Forward bill to 

DDO and Treasury

Download Reports

Inner, outer, 

Schedule

Sign digitally to all 

download reports 

Registration  e Sign certificate on 

paymanager 

Print E sign reports

And  submit in 

Treasury

After pass and ESC and before 
TV number assign in rajkosh

Treasury will digital sign all bill 

In case of payment through 

Cheque, treasury will upload 

required Document 

Required One time Process 



E account Process at DDO













Download and install ActiveX software 

Click on Master --- DDO certificate Registration from in DDO login







Enable all option in these two menu

1. ActiveX controls and Plug-ins

2. Scripting









































Download Sign files

Report – Salary Report – Download Sign Reports.



Download Sign files

Report – Salary Report – Download Sign Reports.

Enter Reference Number then click on Submit & Download Reports



View Uploaded Documents 

Report – Salary Report – View Upload Document.



View Uploaded Documents 

Report – Salary Report – View Upload Document.

Enter Reference Number then click on Submit shown Document Status below on screen



Check Status 

Report – DDO Report – Upload Detail Report



Check status

Report – DDO Report – Upload Detail Report



E account Process at Treasury



After pass bill at treasury level treasury will digital sign all bill before TV number assign in rajkosh

Click on Treasury Bill E Sign in Treasury Digital login



After pass bill at treasury level, treasury will digital sign all bill before TV number assign in rajkosh

Click on Treasury Bill E Sign in Treasury Digital login



In case of payment through Cheque, treasury will upload Document in digital login at treasury level

Click on “Upload Cheque Document” in Treasury menu 



In case of payment through Cheque, treasury will upload Document in digital login at treasury level

Click on “Upload Cheque Document” in Treasury menu  



Treasury can View E-account signed Documents 

Click on Treasury – E-Account Signed Document



Treasury can View E-account signed Documents 

Select Year and Month and click on “Submit” button…Bill reference number, DDO code, Bill detail will be display
To view Signed document, click on “View Signed Document” 



Online Reconciliation System

www.rajors.raj.nic.in



Application Process

 User Login

 Generate Reconciliation memo

 Verify & Forward Reconciliation Memo

 Generate Reference No By T.O OR BCO level

 Get concern from all respective BCO

 Delete/Forward to Reference No to A.G. 

 Return Back Reconciliation Memo

 Accept/Reject Reference No at AG level.

 Freeze the Reference No.



Login

5 types Login

1. Drawing & Disbursing Officer (D.D.O.) level

2. Treasury Level

3. Budget Controlling Officer (B.C.O.) level

4.Admin Login



D.D.O. Level

Treasury 

A.G.

BCO

DDO

 Generate Reconciliation 

Memo On Voucher/Challan.

 Verify Reconciliation Memo of 

Voucher/Challan

 Forward Reconciliation Memo 

to Concern TO or BCO

 Print G.A 10/ Reconciliation 

Memo

fig : Flow of Reconciliation Memo



T.O. level

 Generate Reference No

 Forward & Delete Ref. No

 Return Voucher/Challan
to DDO

 Consent On 
Reconciliation Memo

 Print T.Y. 65

T.O. A.G.

Generate Ref. no & Forward 

Rejected Ref. no from A.G.



B.C.O. level

 Generate Reference No

 Forward & Delete Ref. No

 Return Voucher/Challan
to DDO

 Consent On 
Reconciliation Memo

B.C.O. A.G.

Generate Ref. no & Forward 

Rejected Ref. no from A.G.



A.G. level (Through IM Server)

 Accept/Reject 
Reconciliation Memo

 Freeze Reconciliation
Memo

 Upload & Process Data

• Generate A.G 
Ref. No

• Freeze

Accept Ref. 
No

• Return Ref 
No to concern 
BCO/TO

Reject Ref. No



Reports

 Print Reconciliation Memo of Voucher/Challan

 Expenditure Reports

 Receipt Reports

 Compilation Sheet

 Reference No Report



Reconciliation Memo Print



Utilites

 AG Upload & Process Data.

 Discrepancy in Expenditure.

 Required Reconciliation Memo on Vouchers.

 Modified Voucher List.

 Reconciliation Memo On Missing 
Record/Verify/Freeze

 User Mannual.



Data Discrepancy at A.G Data



Data Discrepancy at Rajkosh Data



Required Reconciliation Memo On Vouchers




